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    PARKING SERVICES
										           Phone: (509) 682-6500
Parking Permit Payroll Deduction Authorization

Eligibility
Payroll deduction for your parking permit is allowed for current members of the Faculty, Classified Staff, and Administrative & Professional Staff. Students are not eligible. Please complete the form below and review the following important information.
Pre-Tax Parking Fee Deduction
The Pre-Tax Parking Fee Deduction Program is available as an option. The option allows you to payroll deduct your parking fees on a pre-tax basis. You must elect to deduct your parking fee from your pre-tax income. When you elect to payroll deduct on a pre-tax basis, it reduces your taxable income. This allows you to realize savings in Federal Income taxes, Social Security, and Medicare.  
Instructions 
If eligible to participate, complete the payroll deduction form below when you purchase your parking permit. Make sure you check the appropriate area in the 1) “Pre-Tax election” section, indicate your 2) Permit type, check and complete the 3) Personal information and 4) sign the form.
Deduction Procedure
Following submission of the payroll deduction authorization form, the full payment will automatically be deducted from the next payroll for the pre-tax amount fee. This is a single deduction and cannot be spread out throughout the year.
Refunds
Important note for Pre-Tax electors: Tax laws do not allow for a refund of the Pre-Tax Parking fee once deducted.

	For Office Use Only

	Permit Number:

	Amount:

	Payroll Period Deducted:


 
Please complete all four sections below including your signature. 	
	1) Pre-Tax Election: (Please check)
Please read the Pre-Tax Deduction Information above.

· Yes, I elect to have my parking permit fee deducted on a pre-tax basis. I understand I cannot get a refund once the fee has been deducted. (See refund information above)

	2) Indicate Permit Type:                         (Check one)

· Reserve Staff  
                                      $50 quarter   
                                     $125 annual

· Regular     
                                       $30 quarter

$75 annual

**If you choose the quarterly option, a new form must be filled out each quarter**




	3) Please Print:

Name:


Department:


WVC ID Number:


Daytime Phone:



Important: Please check your earning statements to make sure the deduction took place. In most cases, the deduction will occur the pay period following the completion of this form.


Note: Use of this form is restricted to current members of the Faculty, Classified Staff, and Administrative & Professional Staff.  Student employees are not eligible.
	

4) Signature:                                                                                                Date:
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